KELVEDON HATCH PARISH COUNCIL

Minutes of a meeting of the Parish Council
held on Friday 13h June 2008 at 8.00 pm.

1.
PRESENT
 
Cllr R North (Chairman), Cllr C James (Vice Chair), Cllr M Coombs, Cllr B Ewens, Cllr C Ewens, Cllr C Jardine, Cllr Y Maguire, Cllr M Pead, Cllr S Saunders, Cllr J Wright
             Also in attendance 8 members of the public and D.Munro, the Parish Clerk
PART 1

Items, which, in the opinion of the Parish Clerk, will be considered with the public present at the meeting.

2. APOLOGIES FOR ABSENCE
None
3. DECLARATIONS OF INTEREST & AMENDMENTS TO THE REGISTER OF MEMBERS INTERESTS   
The following declarations of interest were made pertaining to items on the agenda: -


Cllr S Saunders

KH Community School 

Personal (parent governor)

Cllr C James

KH Community School

Personal (parent governor)

Cllr M Coombs

KH Community School

Personal (LEA governor)
4. REPORT FROM ECC MEMBER, BBC MEMBER & QUESTIONS FROM MEMBERS OF THE PUBLIC
Meeting suspended at 8.04pm to allow for the above items

Cllr K Parker, BBC member, advised that there were plans to run a multi-sports skills scheme similar to the one run last year at Bishops Hall, but this year they wanted to extend it to the villages.

Cllr K Parker, BBC member, stated that questionnaires for comments on the Gypsies & Travellers Development Plan Documents had been distributed to all households in the Borough.

Cllr R McCheyne advised that a planning application had been made for a dental practice at Outings Lane.
Several matters were raised by members of the public and these were noted.
The public session ended and the meeting resumed at 8.25pm
5. MINUTES OF THE MEETINGS OF THE PARISH COUNCIL HELD ON 9th MAY 2008 
The minutes for the Parish Council meeting held on 9th May 2008 were agreed and signed by the Chair after correction of the fact that Cllr R North was appointed as our representative to the Brentwood Bus & Rail Users Association after proposal by Cllr Y Maguire and seconding by Cllr C James. 
6. CLERKS REPORT

The Clerk updated members on a number of ongoing matters. The clerk had also received 
a request from Mrs Netherway from St Nicholas Church requesting the Parish Council to 
consider providing the flowers for the church for one weekend in August.  The Parish 
Council have done this in previous years and it was proposed by Cllr R North, seconded 
by Cllr J Wright, and voted for unanimously by members to pay £25 for flowers in the 
church. 
7. RISK MANAGEMENT

Play Area Update.  – The clerk reported that a reply had been received from our 
insurance company to confirm that they are happy with our proposal to change the 
RoSPA inspection date to take advantage of the offer from BBC to be included in their 
schedule of inspections, providing that we continue to have the weekly inspections 
carried out.  The clerk has therefore written to BBC to confirm that we wish to be 
included in their scheme.

The clerk reported that an incident was reported earlier in that week by Stefan Hartley at 
BBC, who said that a parent had reported to them the fact that a child had suffered an 
injury on the helicopter.  A piece of flaking paint on the helicopter had come off and 
lodged behind the child’s fingernail.  Stefan said that he would send someone down to 
wire brush off and rub down the worst of it, but we ought to make arrangements to have 
it done properly and repainted. The clerk was asked to make arrangements to have this 
piece of equipment repainted urgently.

The clerk reported that he had again looked at the problem of the water that surrounds the 
Mobilus and had talked to BBC about the problem.  When inspected recently, the 
problem seemed to be that that whole area of the field was waterlogged. The water has 
nowhere to go as the drainage in that whole area of the field is not working.  The clerk 
was asked to proceed with getting an estimate from a proper, specialist firm to undertake 
whatever work was necessary.
8. ENVIRONMENT

a) Damage to verges outside Manitoba.  It was reported that work to fill in the verges will 
be carried out in the school holidays.  This is when School Road will be closed for the 
planned major re-surfacing work. The clerk was asked to confirm that this is when the 
work at Manitoba will be carried out.


b) Parking on verges outside Nisa Stores, Great Fox Meadow.  The trench being used by 
the utility company has only just been filled-in in the last few days.  The clerk will be 
reminding BBC about the outstanding work and the fact that bollards have not been 
replaced in the same position.

c) Relocation of Doctor’s Surgery. – no new developments.

9. FINANCE & ADMINISTRATION

a)  Balances / Management of Accounts


Community Account balance as at 14/5/08


£30,232.78

(less approved expenditure at last PC meeting 
-  £1,680.58)


(plus income since last meeting


+ £593.25)


(less expenditure since last meeting

- £1,653.38)





    
 (Estimated balance at 13/6/08 = £27,492.07)


Business Base Rate Tracker Account



£38,458.89

 Transactions since last Meeting:

	Income
	
	

	C Pearce
	Village News Advertisement
	15.00

	Equity Insurance
	Claim for damage to Eagle Field
	578.25

	
	Total
	593.25

	
	
	

	Expenditure since last meeting
	
	

	Allianz Insurance
	Annual Insurance renewal
	1,653.38

	
	Total
	1, 653.38

	
	
	

	Current month’s Expenditure
	
	

	Kelhatch Press
	V News printing (May & June)
	572.00

	Rural Community Council of Essex (RCCE)
	Annual subscription
	55.00

	RD Potter (OddJobbers) 
	General Work (April)
	234.00

	RD Potter (OddJobbers)
	General Work (May)
	259.50

	RD Potter (Odd Jobbers)
	Re-imbursement Plants & Compost
	81.97

	Argents Ltd
	Summer Bedding Plants
	101.52

	J E Dobre
	V News Editor & Correspondent
	100.00

	Alan’s DIY
	Ronseal Fencelife (R D Potter)
	8.99

	Brentwood Borough Council
	Election Costs
	86.20

	Brentwood Borough Council
	Swan Walk Posts
	423.00

	D Munro (re-imbursement)
	Dell Printer Cartridges
	60.98

	Viking Direct
	Misc. Stationery
	121.79

	Fane Memorial Room
	Hire charge (23/5 & 13/6)
	48.30

	K Roast
	Litter clearing & Grass sowing
	82.00

	D Munro (re-imbursement)
	PC telephone calls (20/2 - 20/5)
	21.16

	A M Sewell & Co
	Internal Audit fees
	331.35

	HM Revenue & Customs
	Tax & NI (June)
	435.22

	D Munro
	June Salary
	1017.52

	Brentwood Borough Council
	Dog Waste. Litter Collection & Play Area Inspection 2007/08
	2365.95

	
	Total
	6408.45

	
	
	

	
	
	

	
	
	


b) Invoices received and payments listed above were approved.
c) The clerk reported that the internal audit has been completed with everything in order. Two minor matters were raised for consideration however.  

- It was recommended that a P11D be completed for the clerk to cover re-imbursement for Dell Printer Cartridges as these could be regarded as expenses.  The sum involved amounts to £133.14 in the last year and although there is no tax or NI liability a P11D has been completed and sent this off to HMRC.  

- Also, it was recommended that we considered a Section 336 claim.  This relates to declaration of entertainment expenses. This because costs relating to the Senior’s Christmas Lunch are shown on our accounts as “Entertainment”.  Liability under Section 336 normally arises when businessmen entertain clients with such things as lunches, theatre tickets etc. It was agreed that as there was no personal benefit to any of the councillors or the clerk who outlaid cash for the band, drinks and taxis etc., for the Senior’s Christmas Lunch and then claimed re-imbursement do not come under this category and there is no liability. To avoid this in future it was suggested that this expenditure should be recorded under “Seniors Christmas Lunch” and do away with the heading “Entertainment”.
Documents are now being prepared for the external audit. This year we have been selected in a 5% sample for closer scrutiny which means that additional information and documents will have to be supplied. All papers will be sent to the external auditors on 11th July and until then accounts are available for public inspection. Notices have been posted to this effect.

For the Annual Return that the auditors require the Statement of Accounts  to be approved by the Council and the signature of the Chair.  Approval of the figures on the Statement of Accounts was proposed by Cllr. C James, seconded by Cllr S Saunders, and voted for unanimously in favour by members.  The Statement of Accounts was then signed by the Chair.

The Annual Governance Statement was also considered and after completion was proposed by Cllr J Wright, seconded by Cllr Y Maguire and approved unanimously by members.  The Annual Governance Statement was then signed by the Chair.
d)
Co-option to fill the remaining vacancy on the Parish Council.  The chair advised that an 
enquiry had been received from David Loten, a resident of the village, who has put his 
name forward to be considered for co-option to fill the remaining vacancy.  Cllr C James 
proposed that David Loten was co-opted. This was seconded by Cllr S Saunders and 
voted for unanimously in favour by members.  The clerk will now send details of the co-
option to the Deputy Returning Officer to carry out the necessary checks and if 
satisfactory, David Loten should be able to accept the office at the next meeting.

e) Nomination of Cllr J Wright to Environmental and Planning Committees and Community Relations Working Party.  As Cllr J Wright was not present at the last meeting when new members were appointed to committees and working parties it was not possible to appoint her then.  Cllr J Wright indicated a willingness to continue as a member of these committees and groups and her appointment was proposed by the chair and voted for unanimously in favour by members.
f) In accordance with normal practice, it was proposed to review the Bank Mandate to make the current Chair a signatory for cheques.  It was therefore proposed by Cllr J Wright, seconded by Cllr Y Maguire and approved unanimously by members that signatories for cheques should be Cllr R North (Chair), Cllr C James ( Vice-Chair) and Cllr S Saunders (Finance Committee Chair). A new mandate was completed accordingly.

g) Message from the Chair of the Parish Plan Committee.  The Chair reported that a message had been received from Colin Matthews the Chair of the Parish Plan Committee saying that is unable to carry on due to personal circumstances. It was agreed to include this in an article in the Village News to see if anyone might be interested in taking this on and bring the item forward on the agenda for the next meeting.
h) The Chair reported that a request had been received from RCCE to make a presentation to the Parish Council about affordable housing.  It was agreed that a presentation could be made a future meeting.

i) Provision of Black Sacks (08/09) –   Enquiries and negotiations are still continuing to obtain a cheaper option.  The supplier who originally gave the cheap quote now has new stock and has substantially increased his prices. Another supplier is being sought.
j) Request for information following 22 Nov 2005 email to BBC about Recreation Provision.  The clerk confirmed that he had written to Andy Stroulger, Deputy Chief Executive at BBC asking for information and clarification.  An interim reply had been received on 22 May 2008 indicating that a full reply would be sent by Brian Keane.  The clerk undertook to send a reminder to secure an early reply.
10.   VILLAGE HALL    
The Chair of the Finance Committee reported that the Finance Committee had met on 23 May 2008 to consider the independent valuation received from The Livermore Partnership.  Figures received from the Village Hall Trustees regarding proposed rental charges were also considered.  Following recommendation from the Finance Committee the following proposals were put to the full Parish Council:

1. For this year (April 2008 to March 2009), excluding any back rent, that we pay the Kelvedon Hatch Village Hall Trust £5,440 for the rent of Poor’s Field. This was proposed by Cllr S Saunders and seconded by Cllr C James. A recorded vote was requested.

In favour: Cllrs C Ewens, M Coombs, B Ewens, S Saunders, C James, Y Maguire, J Wright, M Pead. (8 votes)

Against: none (nil votes)
Abstain: Cllrs C Jardine, R North

2. That we pay the Kelvedon Hatch Village Hall Trust £12,500, representing £2,500 per annum for 5 years 2003, 2004, 2005, 2006, and 2007 for the use of Poor’s Field.  This was proposed by Cllr S Saunders and seconded by Cllr Y Maguire.  A recorded vote was requested.

In favour: Cllrs C Ewens, M Coombs, B Ewens, S Saunders, C James, Y Maguire, J Wright, M Pead, C Jardine (9 votes)

Against : none (nil votes)

Abstain: Cllr R North

A third proposal for additional amounts to be paid for the years 2005, 2006 and 2007 following the review of trust Law was deferred until further clarification could be circulated to members.


11.   REPRESENTATIVES REPORTS
a. Kelvedon Hatch Village Hall Charitable Trust  - No representative appointed.
b. Community Primary School –  Nothing to report.
c. BBPCA – The Chair and Cllr S Saunders had attended a meeting earlier in the week and a presentation was given by a representative of EALC.  Of most concern to attendees was the future of the BBC discretionary grant.
d. Brentwood Bus & Rail Users Association – Nothing to report
e. Highways Localism Initiative -  Awaiting details of next meeting.  
12.
PARISH PATHS PARTNERSHIP (P3) SCHEME
A full report should be available for the next meeting. 
13.
PUBLICITY
a. Village News –  nothing to report 
b. Website – nothing to report     
14.
INFORMATION ITEMS FROM MEMBERS

A number of items were raised by members and discussed. Nothing was requested to be carried forward to the next agenda.
15.
PLANNING

Planning applications received since the last Parish Council Meeting including those dealt with by the clerk under delegated powers:

	23/04/2008
	BRW/380/2008
	2 Roding Drive, KH
	Replacement of Conservatory at the Rear
	Too late – Did not reply

	02/05/2008
	TPO/BRW/47/2008
	The Spinney, School Road, KH
	Crown reduce by 25% Two Oaks and fell One Ash Tree
	We have no objection providing that the arborculturalist is in agreement.

	02/05/2008
	BRW/403/2008
	Groveside, School Road, KH
	Demolition of existing bungalow and erection of single storey dwelling with detached triple garage and garden store.
	No Objection

	12/05/2008
	S192/192/12/2008
	37 Kelvedon Green, KH
	Certificate of Lawfulness for Proposed Single Storey Rear Extension
	No Objection

	19/05/2008
	BRW/442/2008
	37 Kelvedon Green, KH
	Two Storey Rear Extension and First Floor Front Extension
	We object to the proposed application on the grounds that this represents an over development of the site and is not in keeping with the street scene.

	06/06/2008
	BRW/531/2008
	29 Kelvedon Green, KH
	Single Storey Front Extension with Rooflights
	 No Objection

	13/06/2008
	BRW/543/2008
	KH Football Club, New Hall, School Rd, KH
	Single Storey Side and Rear Extension
	 No Objection


16.
PUBLIC SESSION

The meeting was suspended at 10.30 pm to allow for the above item.


No further comments were made.
The public session ended at 10.30pm

17.
DATE OF NEXT MEETING
The next Parish Council Meeting will be held on Friday 11th July 2008 in the Fane Hall, Church Road at 8.00pm.
The next Environmental Committee meeting will be held on Thursday 3rd July 2008 in the Committee Room, Village Hall, School Road at 8.00pm.
PART 2

Items which, in the opinion of the Parish Clerk, will be considered with the public excluded from the meeting.

       
There were no items for discussion under this heading
 KELVEDON HATCH PARISH COUNCIL
THESE NOTES DO NOT FORM PART OF THE MINUTES OF THE

PARISH COUNCIL MEETING

Informal notes taken at the Public Sessions at the Parish Council Meeting
held on 13th June 2008.

Items raised by members of the Public:

1. It was reported that a sign had appeared outside Manitoba, School Road indicating that it was on the market for sale.  The agents were Kemsleys and the clerk undertook to find out more details.
2. A letter was received from a resident of Glovers Field concerning the bushes at the junction with Blackmore Rd. which had grown to the extent that the view of oncoming traffic was restricted.  It was also pointed out that the surface on a reinstated trench had deteriorated and required resurfacing.  The clerk undertook to report these matters.
3. It was pointed out that although the Gypsy and Travellers Development Plan report had not identified any sites in the village, there were some possible sites nearby which could have an impact on local facilities and schools.
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