KELVEDON HATCH PARISH COUNCIL

Minutes of the Annual Meeting of the Parish Council
held on Friday 13th May 2011 at 8.00 pm.
1.
PRESENT
 
Cllr C James, Cllr D Loten, Cllr Y Maguire, Cllr R North, Cllr S Saunders, Cllr D Stacey and Cllr J Woodhouse.
             Also in attendance 3 members of the public and D.Munro, the Parish Clerk
2. APOLOGIES FOR ABSENCE
Apologies for absence received from Cllr M Coombs and Cllr J Wright 
3.
DECLARATIONS OF ACCEPTANCE OF OFFICE               
Declarations of Acceptance of Office were signed by Cllr C James, Cllr D Loten, Cllr Y Maguire, Cllr R North, Cllr. S Saunders, Cllr D Stacey and Cllr J Woodhouse.  The Clerk acting as the Proper Officer had already obtained the signed declaration by Cllr J Wright who had anticipated being absent from the meeting.  It was resolved unanimously that Cllr M Coombs’ Declaration of Acceptance could be signed at or before the next Parish Council meeting.

4.
DECLARATIONS OF INTEREST & THE REGISTER OF MEMBERS 

INTERESTS 

Declarations of Member’s Interest forms were completed by Cllr C James, Cllr D Loten, 
Cllr Y Maguire, Cllr R North, Cllr. S Saunders, Cllr D Stacey and Cllr J Woodhouse.  
The Clerk acting as the Proper Officer had already obtained the signed Declaration of 
Interests form from Cllr J Wright who had anticipated being absent from the meeting. 
5. ELECTION OF CHAIR AND VICE-CHAIR


For the post of Chair only one nomination was received.  Cllr R North was proposed by 
Cllr S Saunders, seconded by Cllr Y Maguire and elected unopposed.

For the post of Vice-Chair only one nomination was received.  Cllr C James was 
proposed by Cllr R North, seconded by Cllr Y Maguire and elected unopposed.

6. ELECTION OF COMMITTEES AND REPRESENTATIVES

The following Committee members and representatives were elected:

	Environmental Committee
	Proposed by:
	Seconded by:
	Voting:

	M Coombs
	R North
	D Loten
	Unopposed

	C James
	R North
	D Loten 
	Unopposed

	D Loten
	R North
	C James
	Unopposed

	Y Maguire
	R North
	D Loten
	Unopposed

	J Woodhouse
	R North
	D Loten
	Unopposed

	J Wright
	R North
	D Loten
	Unopposed

	D Stacey
	R North
	D Loten 
	Unopposed

	Finance Committee
	
	
	

	M Coombs
	R North
	D Loten 
	Unopposed

	C James
	R North
	D Loten 
	Unopposed

	S Saunders
	R North
	D Loten 
	Unopposed

	Y Maguire
	R North
	D Loten 
	Unopposed

	Planning Committee
	
	
	

	C James
	R North
	D Loten 
	Unopposed

	S Saunders
	R North
	D Loten 
	Unopposed

	D Stacey
	R North
	D Loten 
	Unopposed

	J Wright
	R North
	D Loten 
	Unopposed

	J Woodhouse
	R North
	D Loten 
	Unopposed

	Community Relations
	
	
	

	C James
	R North
	D Loten 
	Unopposed

	D Loten
	R North
	C James 
	Unopposed

	Y Maguire
	R North
	D Loten 
	Unopposed

	S Saunders
	R North
	D Loten 
	Unopposed

	J Wright
	R North
	D Loten 
	Unopposed

	PC Nominations to the Church Centenary Fund
	
	
	

	S Saunders
	R North
	C James
	Unopposed

	J Wright
	R North
	C James
	Unopposed

	Parish Paths Partnership Scheme (P3)
	
	
	

	M Coombs
	R North
	C James
	Unopposed

	D Stacey
	R North
	C James
	Unopposed

	KH United Charities Fund
	
	
	

	S Saunders
	R North
	C James
	Unopposed

	J Wright
	R North
	C James
	Unopposed

	Brentwood Borough Parish Councils Association
	
	
	

	R North
	C James
	S Saunders
	Unopposed

	M Coombs
	C James
	S Saunders
	Unopposed

	Brentwood Local Strategic Partnership
	
	
	

	R North
	C James
	Y Maguire
	Unopposed

	Community Primary School
	
	
	

	M Coombs
	C James
	R North
	Unopposed

	Brentwood Bus & Rail Users Association
	
	
	

	R North
	C James
	Y Maguire
	Unopposed

	Highways Localism Panel
	
	
	

	Y Maguire
	R North
	S Saunders
	Unopposed

	Kelvedon Hatch Village Hall
	
	
	

	C James
	R North
	Y Maguire
	Unopposed

	Personnel Committee
	
	
	

	C James
	Y Maguire
	D Loten
	Unopposed

	R North
	Y Maguire
	D Loten
	Unopposed

	S Saunders
	Y Maguire
	D Loten
	Unopposed

	J Wright
	Y Maguire
	D Loten
	Unopposed


7.
REPORT FROM ECC MEMBER, BBC MEMBER & QUESTIONS FROM 
MEMBERS OF THE PUBLIC
Meeting suspended at 8.32pm to allow for this item

Philip George, who designs and maintains the parish council website, enquired whether the council were happy with the design of the website. The response was that although the council were happy with the website (we won the best parish council website competition in 2009), it was thought that we could investigate how it might be given a fresh look with more content.  It was also suggested that contact details for reporting highways problems could be put on the website. 
The public session ended and the meeting resumed at 8.40pm
8.
MINUTES OF THE MEETING OF THE PARISH COUNCIL HELD ON 8th 
APRIL 2011 
The minutes for the Parish Council meeting held on 8th April 2011 were agreed and signed by the Chair after an addition at item 4, regarding the poplar trees in Eagle Field, to the effect that the parish council was consulted prior to the decision to pollard them. 
9.
CLERKS REPORT

a) Bus Shelter at Frog Street.  Although this was discussed at the Environmental 
Committee meeting, the clerk reported that he had now received a quote for £120.00 from 
John Wayper, Hayden Estates to replace the damaged wooden panel.  It was agreed 
unanimously to go ahead with this as soon as possible.


Other items arising are mentioned at other parts of the agenda. 

10.
RISK MANAGEMENT

a) Play Area Update.  – 

Following up from the Annual Safety Inspection report a representative from Gym Fix 
has inspected the cable runway.  Their quote has been received for £225.15 +VAT to 
retension the wire, shrink cover the chain (to prevent finger entrapment risk) and to 
replace the sleeve covering the chain. It was proposed by Cllr C James that we should go 
ahead with this work, seconded by Cllr R North with members unanimously in favour.
-

11.
ENVIRONMENT
a)  Report from the Environmental Committee meeting on 28th April 2011.

Cllr Y Maguire updated the meeting on matters discussed at the Environmental Committee meeting, including proposals to resurface the paved area at the War Memorial and replace the dilapidated seats.  The clerk advised that he had measured up the existing seats and they were 1.8m long which is longer than the 1.5m seats installed at Swan Pond.  It was decided unanimously to replace with 1.8m seats. 
b)  Youth Recreational Facilities.  There was no further update on Mr Parrish’s plans.  It was reported that the Youth Bus would be using the Police Station Car Park when visiting the village.  


c) Swan Pond restoration.  It was reported that the wildflower planting day has been 
arranged by Essex Biodiversity with the school for Monday 23rd May 2011.  The clerk 
has ordered the plants and they should be delivered to him on the preceding Thursday or 
Friday.  Cllr Y Maguire reported that what was originally thought to be the reeds re-
growing on the area behind the pond were actually yellow irises, which should not be cut 
down. 


d) Bridleway 1 (School Road).  The clerk reported that he had now been advised that as 
our request for a bin is on a Bridleway it comes under the authority of Laura Dunnell, 
the Public Rights of Way Officer at ECC.  He has therefore written to her requesting a 
bin.

e)  Location of Village Sign.  Cllr C James stated that he felt the sign was in the wrong 
location and that it should be more central to the village and that a location by Swan Pond 
might be better.  Discussions took place regarding possible sites and the possibility that it 
might be cheaper to get another sign than to move the existing one.  It was decided to 
refer further discussion on this to the Environmental Committee.


f)  War Memorial.  Discussions on this already covered under the Environmental 
Committee report at item 11(a).
12.    FINANCE & ADMINISTRATION

a) Review of Finances 2010/2011, approval of Accounts and Assets Register


A copy of the Receipts and Payments Summary, Bank Reconciliation, End of Year 
Statement and revised Assets Register had already been circulated to members.

The clerk summarised the position as follows:

Opening Balance 1/4/2010





£31,330.38


Add:  Income







£66,953.31











£98,283.69


Less:  Expenditure






£58,548.99

Closing Balance 31/3/2011





£39,734.70


Cllr R North proposed that the accounts were accepted. This was seconded by Cllr C 
James and approved unanimously by members.


With regard to the Assets Register which had been upgraded in line with insurance 
valuations, there was some concern that the valuation of the War Memorial seemed low 
at £4544 when compared to the Millenium Stone at £7720.  The clerk was asked to make 
enquires regarding the value of the War Memorial.

b) Annual Insurance renewal


Members were reminded that we changed insurers last year from Aon to Aviva and 
secured a substantial discount for “locking in” for 3 years.  The renewal quote for the 
coming year is £1,489.12 compared with £1,507.48 last year.  The clerk advised that with 
the quote was a 
schedule of the items covered with revised values which he had checked 
and incorporated into the values shown on the Assets Register.  He advised that he had 
also written to them to ask them to include 2 new seats and a new litter bin at Swan Pond.  
They had written back to say that these items are now covered and there will be no 
additional charge in the premium.  They will send a new schedule including these once 
the premium is received.

The clerk was also asked to obtain a quotation for how much it would have cost this year 
if we had been insured with Aon, because the insurance market is very competitive and 
we may wish to switch insurers again when our 3 years with Aviva is complete.

b)  Balances / Management of Accounts


Community Account balance as at last meeting 8/4/11

£15,654.84


(plus income since last meeting



+           £23,283.62)


(less cheques issued following last meeting

-           
£  2,164.79)


(less cheques issued since last meeting


-
£     365.48)





            (Estimated balance at 13/5/11 = £36,408.19)


Business Base Rate Tracker Account


            £24,304.86

Transactions since last Meeting:

	Income
	
	

	Brentwood Borough Council 
	1st Half Precept & Grant (BACS)
	22833.62

	RSS
	Village News Advert
	75.00

	Bits & Bytes
	Village News Advert
	150.00

	J P Services
	Village News Advert
	75.00

	D S Wheeler
	Village News Advert
	75.00

	Hatch Roofing Services
	Village News Advert
	75.00

	
	Total
	23283.62

	
	
	

	Expenditure since last meeting
	
	

	Wild Flower Shop
	Wildflowers for Swan Pond
	365.48

	
	Total
	365.48

	
	
	

	Cheques prepared for this month’s expenditure
	
	

	Kelhatch Press
	Village News Printing (3 mths)
	1550.00

	Philip George
	Website design 2011/12
	360.00

	Viking Direct
	Stationery
	113.65

	Broker Network Ltd
	Annual Insurance Premium
	1489.12

	J E Dobre
	V News editor & correspondent
	106.96

	D Munro (reimbursement)
	Printer Cartridge for V News editor
	24.99

	Evergreen Assessments Ltd
	Litter picking (April)
	256.50

	D Munro
	May salary
	791.86

	HMRC
	May Tax & NI
	308.38

	
	Total
	5001.46



d)  To consider and approve payment of invoices received and cheques prepared.

Payment of invoices and cheques prepared as listed above was proposed by Cllr R North, seconded by Cllr C James and approved unanimously by members.  Signatories were instructed by the Chair to sign the cheques.


e)  Annual Risk Assessment and review of the Effectiveness of Internal Audit.

This item was carried forward from last PC Meeting. Papers were circulated following the last meeting and comments invited.  The Chair and the clerk had discussed comments received and an adjustment had been made to the levels of risk on many of the items in the Risk Assessment.  It was confirmed that our financial system and procedures were secure and effective. It was agreed that there was nothing in either the risk assessment or our internal financial procedures which gave cause for concern.  No special instructions were thought necessary for our internal auditor. This was proposed by Cllr R North, seconded by Cllr D Loten and members agreeing unanimously. 

f)  Timing of future Parish Council meetings.  The day of the week on which parish 
council 
meetings were held was discussed. Cllr C James proposed that future parish 
council 
meetings should be held on the second Thursday of each month (except August 
and December).  This was seconded by Cllr D Loten and members agreed unanimously 
in favour. 
13.
REPRESENTATIVES REPORTS
a) Kelvedon Hatch Village Hall Charitable Trust  - Nothing to report.

b)  Community Primary School –  It was reported that OFSTED are happy with the school’s performance.  
c) BBPCA – Next meeting 6th June 2011.
d) Brentwood Bus & Rail Users Association –  No meeting
e) Highways Localism Initiative -  No meeting.

14.
PARISH PATHS PARTNERSHIP (P3) SCHEME

Nothing to report.
15.
PUBLICITY
 a)
Village News –   The clerk was asked to produce a new roster for the completion of the 
Parish Pump article each month.    

 b)
Website – Nothing to report 
16.
INFORMATION ITEMS FROM MEMBERS
Cllr S Saunders – Freddy Cox, the Groundsman at Poor’s Field has been nominated for a Pride in the Community award and asked that members gave him as much support as they can.
Cllr S Saunders – Advised that he knows someone who may be interested in being co-opted onto the council.

Cllr S Saunders – Advised that Colin Ewens has expressed an interest in continuing to be involved with the Finance Committee in a co-opted capacity.

Cllr S Saunders – Advised that Argents, who normally supply our bedding plants had initially informed him that they would no longer be able to supply us.  However, it now appears that they can, but an alternative source is being investigated.

Cllr S Saunders – Advised that anti-graffiti paint is available for £14.00 per litre. It was agreed that one bus shelter should be treated with this before deciding on the others.

Cllr S Saunders – Advised members that empty aerosol cans had been found at the Play Area indicating that youths were inhaling these.  The clerk was asked to advise the police about this.

Cllr R North – Advised that he had been approached by a resident of the village about vandalism making his life a misery.  Cllr North will take this up with the police.
Cllr Y Maguire – Reported that she was forced to make way for quad bikers using the bridleway between Brizes Corner and Cow Farm.

Cllr Y Maguire – Advised that there was an article in the Brentwood Gazette specifying areas that had been designated for development in and around Kelvedon Hatch.

17.
PLANNING


Cllr C James updated the meeting on Planning Applications received and dealt with 
since last PC meeting:
	06/04/11
	BRW/226/2011
	3 Chandlers Walk, KH, CM15 0XL
	Front Extension to Dwelling
	No objection provided the guidelines, concerning projection forward of the building line, are not infringed.

	07/05/11
	TPO/BRW/44/2011
	16 Chandlers Walk, KH, CM15 0XL
	Crown reduce and Crown thin by 30% Two Sycamores and fell Two Sycamores and replace with Silver Birch.
	No objections providing advice from the arborculturalist is followed and replacement silver birch tree is planted.


      18.
PUBLIC SESSION

The meeting was suspended at 9.50 pm to allow for the above item.


Cllr R McCheyne, BBC member, advised the meeting that the hedgerow had been taken 
out in readiness for the next phase of work on the new Doctor’s Surgery. 

The public session ended at 9.51pm
      19.
DATE OF NEXT MEETING

The next Parish Council Meeting will be held on Thursday 9th June 2011 at 8.00pm in the 
Village Hall, School Road, Kelvedon Hatch.
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