KELVEDON HATCH PARISH COUNCIL

Minutes of a meeting of the Parish Council
held on Friday 9th November 2007 at 8.00 pm.

1.
PRESENT
 
Cllr C Jardine (Chairman), Cllr C James (Vice Chair), Cllr B Ewens, 

Cllr C Ewens, Cllr D Hardy, Cllr Y Maguire, Cllr M Pead, Cllr S Saunders, Cllr J Wright.
             Also in attendance 7 members of the public and D. Munro, the Parish Clerk
PART 1

Items, which, in the opinion of the Parish Clerk, will be considered with the public present at the meeting.

2. APOLOGIES FOR ABSENCE
Cllr C Brown, Cllr A Davies
3. DECLARATIONS OF INTEREST & AMENDMENTS TO THE REGISTER OF MEMBERS INTERESTS   
The following declarations of interest were made pertaining to items on the agenda: -

Cllr D Hardy

Planning



Prejudicial

Village Hall



Personal
KH Community School


Personal

Cllr S Saunders

KH Community School


Personal
4.
REPORT FROM ECC MEMBER, BBC MEMBER & QUESTIONS FROM MEMBERS OF THE PUBLIC
Meeting suspended at 8.05pm to allow for the above items

Cllr. Ann Naylor, ECC Member, Brentwood Rural reported that the amalgamation of chief executives offices between ECC and BBC was going well. She also reported that she had visited local schools and there was a lot of support for the proposal for a Skateboard/ Cycle Track in the village, an item that was raised at the last Parish Council meeting.
A number of other items were raised by members of the public and noted.

 The public session ended and the meeting resumed at 8.20pm

5. MINUTES OF THE MEETING OF THE PARISH COUNCIL HELD ON 12th OCTOBER 2007 
The minutes for the Parish Council meeting held on 12th October 2007 were approved and signed by the Chair.
6. CLERKS REPORT
The Clerk updated members on a number of ongoing matters.

7. RISK MANAGEMENT

a) Play Area Update. The Clerk reported that he had requested a meeting with a 
representative of BBC at the play area to discuss the replacement of a cracked swing seat 
and adjustment of the wire on the cable runway. No response had been received to date.

b) Emissions from the Water Tower mobile phone mast. The Clerk reported that he had 
made a request to the operator (Vodafone) for information on emissions from the Water 
Tower mast. A reply had already been received stating that the company worked well 
within legal limits but if a survey was required they would undertake one. It was agreed 
to request this and the clerk was asked to pursue this with Vodafone and specify the 
locations for testing.
8. ENVIRONMENT
a. As it was not possible to hold a meeting of the Environmental Committee on 1 November 2007 because we did not have a quorum, this meeting has been re-arranged for 22 November 2007 at 8.00 pm.
b. Basketball Net & Low Football Wall. Cllr M Pead reported that she had received one of the brochures requested and asked the Clerk to circulate this. There was no indication, as yet, of the likely cost of providing the facility. 
c. Parking on verges at rear of Swan Walk. The Clerk reported that he had tried to source suitable posts/bollards to the Highways Dept specification, without much success.  He had decided to ask BBC Highways for information and to give an estimate for the cost of the work.
d. Residents putting out Refuse Sacks too early. The Clerk reported that he had contacted BBC to enquire about submitting an article for inclusion in the Village News setting out their policy on this. The person responsible had indicated a willingness to do this but was just about to go on holiday. He promised to do this on his return from holiday. The Clerk will follow up in time for the next edition of the Village News.
e. Cycle Track.  Following the representations made by youngsters at last month’s meeting the Parish Council agreed to approach the owner of Poles Wood about the possibility of locating a track in the woods. Cllr C Jardine advised that he had spoken to the owner who was concerned about the safety aspect, but had asked for time to think about any possible alternatives. This will be followed up by the Parish Council. 
9. FINANCE & ADMINISTRATION

a)  Balances / Management of Accounts


Community Account balance as at 14/10



£17,668.01


(less outgoings
£6,298.57  from 14/10 – 9/11)


Estimated balance as at 9/11/07




£11,369.44


Business Base Rate Tracker Account



£47637.83


Transactions since last Meeting:

	Income
	
	

	Mrs S Carron
	Village News Advertisement
	30.00

	Mrs K Page
	Village News Advertisement
	30.00

	
	
	

	
	Total
	60.00

	
	
	

	Expenditure (authorised at last meeting & included in £6298.57 expenditure (above) for last month)
	
	

	Kelvedon Hatch PCC
	Grant – Burial Ground
	2700.00

	Kelvedon Hatch Primary School
	Grant – Sensory Garden
	1000.00

	D Munro
	October Salary
	888.58

	H M Revenue & Customs
	October Tax & NI
	448.37

	
	
	

	Current month’s Expenditure
	
	

	Y Maguire
	Expenses (Petrol & Parking)
	21.50

	Argents Ltd
	Autumn Bedding (planters)
	186.13

	RCCE
	Y Maguire - Delegate Fee
	35.00

	Royal British Legion
	Poppy Appeal – Wreath
	33.00

	The Post Office Ltd
	Stamps for Christmas Party Invites & Office use
	68.00

	Jane Dobre
	Village News Editor (Nov) & Village Correspondent (Oct)
	100.00



	D Munro
	Reimbursement – Dell Printer Cartridges
	44.49

	D Munro
	November Salary
	888.58

	H M Revenue & Customs
	November Tax & NI
	448.37

	
	
	

	
	Total
	1825.07


b.
Payment of invoices received and other payments as detailed above were 
approved. It was resolved to make a donation of £33.00 to the Royal British 
Legion Poppy Appeal to cover the cost of the wreath to be laid on behalf of the 
Parish Council on Remembrance Sunday. Proposed by Cllr C Jardine, seconded 
by Cllr M Pead and approved unanimously by members.
c.
Setting the Budgets and Precept for 2008/09.  The decision to hold an additional 
full Parish Council meeting on 30 November 2007 was based on the 
misunderstanding that our precept requirement had to be submitted in early 
January. Brentwood BC does not normally require this until early February, so 
the full Parish Council will be able to consider this at the next scheduled meeting 
on 11 January 2008. This was agreed unanimously, although it should be noted 
that the Finance Committee meeting scheduled for 30 November 2007 will still 
go ahead as planned in the Fane Hall at 8.00pm. 
d. 
Terms of Reference - Finance Committee.  Draft Terms of Reference pre-circulated by the Clerk were discussed and with some minor amendments were adopted by resolution. Proposed Cllr C James, seconded Cllr J Wright with members voting unanimously in favour. A copy of the Terms of Reference for the Finance Committee is appended to these minutes.
e. Terms of Reference – Environmental Committee.  These were reviewed because of the failure to raise a quorum at last week’s Environmental Committee meeting.  It was agreed that another member needed to be elected. Cllr S Saunders was proposed by Cllr C James, seconded by Cllr J Wright and voted for unanimously in favour. New Terms of Reference reflecting the change in the number of members, the constitution of a quorum and other minor amendments were adopted by resolution. Proposed by Chair, Cllr C Jardine with members voting unanimously in favour. A copy of the revised Terms of Reference for the Environmental Committee is appended to these minutes.

f. Terms of Reference  - Planning Committee.  The opportunity was also taken to review the Terms of Reference for the Planning Committee to bring it in line with the other committees.  It was agreed that another member needed to be elected.  Cllr J Wright was proposed by Cllr S Saunders, seconded by Cllr C James and voted for unanimously in favour. New Terms of Reference reflecting the change in the number of members, the constitution of a quorum and other minor amendments were adopted by resolution. Proposed by Chair, Cllr C Jardine with members voting unanimously in favour. A copy of the revised Terms of Reference for the Planning Committee is appended to these minutes.

g. Budget for Senior’s Christmas Lunch. Cllr M Pead, on behalf on the members organising the Senior’s Christmas Lunch stated that with increasing numbers of residents eligible to attend this event it was proving extremely difficult to fund this from the existing budget allocation of £1,400.00 and asked for some flexibility to exceed this amount. Cllr M Pead proposed to increase the amount available to £2,200, seconded by Cllr S Saunders and voted for unanimously in favour.
    10.   REPRESENTATIVES REPORTS
a. Kelvedon Hatch Village Hall Charitable Trust  - No representative appointed.

b. Community Primary School – nothing to report.
c. BBPCA – nothing to report.
d. BLSP – No meeting.
e. Brentwood Bus & Rail Users Association – nothing to report.
    11.
 PARISH PATHS PARTNERSHIP SCHEME
Cllr M Pead advised that the report on the footpaths of the village is being circulated to members and that she will be contacting BBC about the work to be done. 
   12.
VILLAGE HALL
The Working Party appointed to consider the issues with the Village Hall Trustees reported that following discussions with the trustees, which had examined several different proposals there only seemed to be two avenues to follow:

1. When legal advice has been taken, for the Parish Council to agree to pay rent (to be negotiated by the Finance Committee) for Poors Field for use as recreational land by the residents of the village.

2. The play area to be removed from Poors Field and relocated in another location, such as Eagle Field.

Much discussion followed and Cllr Y Maguire proposed the motion:

“Does the Parish Council wish to provide further recreational land in the village?”

The motion was seconded by Cllr S Saunders and voted upon by members, 7 in favour, 2 against. The motion was therefore carried in favour.

After further discussion Cllr Y Maguire proposed another motion:

“That the Parish Council should approach the Village Hall Trustees with regard to renting the land (Poors Field) for an ongoing period, to be determined, so that the village can continue to use it as recreational land.”

The motion was seconded by Cllr C James and voted upon by members, 8 in favour, 1 against. The motion was therefore carried in favour.

It was agreed that the Working Party would make initial approaches to the Village Hall Trustees to take this forward.

Cllr C James wished it to be recorded in the minutes that the Parish Council were very grateful to the members of the Working Party for all the hard work they had put in on this long standing issue. 
   13.
PUBLICITY
a. Village News –  Our new editor Jane Dobre has produced the November edition of the Village News to the same high standard. 
b. Website – Nothing new to report.     
14.
INFORMATION ITEMS FROM MEMBERS

a.  
Cllr S Saunders proposed that a laminator should be purchased to protect Parish 
Council notices on noticeboards from the elements.  It was agreed to schedule 
this for discussion on the agenda for the next meeting. 
b.  
Cllr C James suggested that an article should be put in the Village News 
explaining how the precept is calculated and what it is spent on. It was agreed to 
schedule this for discussion on the agenda for the next meeting. 

c. 
Cllr D Hardy expressed concern about the amount of paperwork that was being 
circulated. It was agreed to schedule this for discussion on the agenda for the 
next meeting. 

d. 
Cllr J Wright advised that she was meeting with the biodiversity expert to inspect 
Swan Pond on Thursday 15th November 2007 at 2.30pm. Any members wishing 
to attend were welcome.

  15.
PLANNING

Planning applications received since the last Parish Council Meeting including those dealt with by the clerk under delegated powers:

	13/10/2007
	BRW/982/2007
	Land between Woodside and Heathlands, School Road, KH (Coppice Campsite)
	Proposed new Residential Dwelling(outline Planning Application with all matters of detail reserved for future determination except layout and scale)
	The land is designated metropolitan green belt. In addition, there is no other obvious convenient point for a new vehicular access to the wood, which forms the Coppice Camp area, should such access ever be needed. Accordingly, we object to the application as we see no over-riding special reason to disregard the present status of the land.

	16/10/2007
	TPO/BRW/147/2007
	20 Stocks Lane, Kelvedon Hatch
	Crown reduce by 25% and crown thin by 20% one oak tree subject to TPO No.42 of 2004
	No objection

	01/11/2007
	BRW/1025/207
	23 Elmtree Ave, KH
	Two Storey Rear Extension
	No objection


16.
PUBLIC SESSION

Meeting suspended at 10.20 pm to allow for the above item.


 No comments were made.
The public session ended at 10.20pm

17.
DATE OF NEXT MEETING
The next Parish Council Meeting will be held on Friday 11th January 2008 in the Fane Hall, Church Road at 8.00pm.
PART 2

Items which, in the opinion of the Parish Clerk, will be considered with the public excluded from the meeting.

       
There were no items for discussion under this heading
KELVEDON HATCH PARISH COUNCIL

Finance Committee

Terms of Reference

1. The Committee will consist of four members elected annually at the Annual General Meeting of the Parish Council.

2. A minimum of three members or one third of the total membership, whichever is the greater, shall constitute a quorum at meetings of the Committee.

3. The Parish Council Chairperson and Vice Chairperson, ex-officio, can also be a voting member of this Committee. 

4. In order that the Committee is always quorate, any Parish Councillor may be asked to take the place of a regular member who is unable to attend a Committee meeting.

5. Before proceeding to any other business the Committee will elect a Chairperson. and may elect a Vice-Chairperson at the first meeting following the Parish Council Annual Meeting who shall hold office until the next Annual Meeting.

6. The Committee will settle its programme of meetings for the year.

7. The Committee will ensure that financial transactions and records comply with the terms, conditions and requirements of the Financial Regulations.

8. The Committee will be responsible for preparing the Parish Council’s annual budget and recommending it and a precept to the Parish Council no later than  January each year.

9. The Committee will develop, maintain and monitor the policy on the management of reserves.

10. The Committee will oversee the Financial Administration of the Council.

11. The Committee will monitor performance against budgets and take any necessary action.

12. The Committee will assess and monitor financial risks.

13. The Committee will check the asset register on an annual basis to ensure that all assets are included with their insurance or community value. The Committee will ensure that all items are included on the insurance policy.

14. The Committee will ensure that an adequate and effective system of internal audit of the council’s accounting and control systems is in place and will review its effectiveness.

15. At the end of each financial year the Committee will recommend the Accounts for approval to the Parish Council.

16. The Committee will receive and review Audit Reports and arrange for implementation of any recommendations.

17. The Parish Council Standing Orders on rules of debate and the Standing Order on interests of members in contracts and other matters shall apply also to this Committee.

18. Voting in Committees: - Members of the Committee, entitled to vote, shall vote by a show of hands. In the event of a tie the Chairperson shall have a second or casting vote.
19. Presence of Non-Members of the Committee at Committee Meeting: - A member who has proposed a resolution, which has been referred to the Finance Committee of which he/she is not a member, may explain his resolution to the committee but shall not vote.

Adopted in PC minute 9(d) of meeting of 9th November 2007

KELVEDON HATCH PARISH COUNCIL

Environmental Committee

Terms of Reference

1.
The Committee will consist of five members elected annually at the Annual General 
Meeting of the Parish Council.

2.
The Committee can co-opt persons other than members of the council as and when 
required.

3.
Three members or one third of the total membership, whichever is the greater, shall 
constitute a quorum at meetings of the Committee.

4
The Parish Council Chairperson and Vice Chairperson, ex-officio, can also be a voting 
member of this Committee. 

5. In order that the Committee is always quorate, any Parish Councillor may be asked to take the place of a regular member who is unable to attend a Committee meeting.

6. Before proceeding to any other business the Committee will elect a Chairperson. and may elect a Vice-Chairperson at the first meeting following the Parish Council Annual Meeting who shall hold office until the next Annual Meeting.

7. The Committee will settle its programme of meetings for the year.

8. The Committee will prepare an annual budget in November each year

9. The Committee can exercise all the powers of the Parish Council in matters pertaining to the environment including the spending of funds allocated within the budget for environmental matters including the following: -

· The maintenance and upkeep of Swan Pond, Eagle Field, other open spaces, verges and grassed areas, trees, hedges and planters, notice boards, white posts, waste bins, dog bins and notices, bus shelters, the playground and equipment, youth facilities, highways and footpaths, and the War Memorial.

10. The Committee will meet at least once every two months (but not in August or December) in public and will set aside a section of each meeting to receive questions from any member of the public present at the meeting.

11. Each member of the Committee will be allocated an area of Kelvedon Hatch to be inspected on a bi-monthly basis and any works required will be reported to the Parish Clerk who will arrange for the work to be carried out. 

12. At subsequent inspections members of the Committee will check to make sure that work reported earlier has been completed.

13. The Parish Council Standing Orders on rules of debate and the Standing Order on interests of members in contracts and other matters shall apply also to this Committee.

14. Voting in Committees: - Members of the Committee, entitled to vote, shall vote by a show of hands. In the event of a tie the Chairperson shall have a second or casting vote.
15. Presence of Non-Members of the Committee at Committee Meeting: - A member who has proposed a resolution, which has been referred to the Environmental Committee of which he/she is not a member, may explain his resolution to the committee but shall not vote.

Adopted in PC minute 9(e) of meeting of 9th November 2007
KELVEDON HATCH PARISH COUNCIL

Planning Committee

Terms of Reference

20. The Committee will consist of three members elected annually at the Annual General Meeting of the Parish Council.

21. Three members or one third of the total membership, whichever is the greater, shall constitute a quorum at meetings of the Committee.

22. The Parish Council Chairperson and Vice Chairperson, ex-officio, can also be a voting member of this Committee.

23. In order that the Committee is always quorate, any Parish Councillor may be asked to take the place of a regular member who is unable to attend a Committee meeting.

24. Before proceeding to any other business the Committee will elect a Chairperson and may elect a Vice-Chairperson at the first meeting following the Parish Council Annual Meeting who shall hold office until the next Annual Meeting.

25. The Committee will settle its programme of meetings for the year

26. The Committee can exercise all the powers of the Parish Council in matters pertaining to planning matters.

27. The Committee will meet monthly (but not in August or December) in public provided there is business to discuss and will allocate a section of the meeting to receive comments from any members of the public present. 

28. The Committee will consider any outstanding planning applications and decide on a suitable response to either Brentwood Borough Council or Essex County Council

29. The Parish Council Standing Orders on rules of debate and the Standing Order on interests of members in contracts and other matters shall apply also to this Committee

30. Voting in Committees: - Members of the Committee, entitled to vote, shall vote by a show of hands. In the event of a tie the Chairman shall have a second or casting vote.
31. Presence of Non-Members of the Committee at a Committee Meeting: - A member who has proposed a resolution, which has been referred to the Planning Committee of which he/she is not a member, may explain his resolution to the committee but shall not vote.
Adopted in PC minute 9(f) of meeting of 9th November 2007

KELVEDON HATCH PARISH COUNCIL
THESE NOTES DO NOT FORM PART OF THE MINUTES OF THE

PARISH COUNCIL MEETING

Informal notes taken at the Public Sessions at the Parish Council Meeting
held on 9th November 2007.

Items raised by members of the Public:

1. Concern was expressed that not all dogs were kept on leads when visiting the recreational fields in the village. A recent incident in Billericay where an unleashed dog had attacked a child had highlighted the dangers. This is a problem in general not exclusive to the Parish Council, but it was recommended that the Environmental Committee might look at this to see what the Parish Council could do.
2. Shrubs at Swan Walk.  Although it had been agreed not to create a third bed at Swan Walk, it was agreed to spread out the existing two beds.  This had not yet happened and the Parish Clerk agreed to check what was happening. 
3. It was queried whether a Christmas Tree could be provided at Swan Pond. This has been investigated in previous years and it has not gone ahead because of problems with a power supply and Health & Safety issues. 
4. Concern was expressed about speeding vehicles in Blackmore Road.  The Community Speed Watch regularly monitors the speed of traffic in the Blackmore Road and details of any speeding motorists are passed on to the police.  The police take further action where a motorist is identified as someone who is persistently speeding.  The possibility of installing a Vehicle Activated Sign (VAS), and its location is still being considered by the Highways Dept and police.
5. A query was received about the figures for the end of year balance on the 2004/2005 accounts.  These did not seem to agree with the figures stated as the bank balance in the Parish Council minutes for 22 April 2005.  Accounts were audited and must therefore be in order but the Clerk agreed to investigate why the presented figures appeared different. 
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